
BROMESWELL PARISH COUNCIL
ANNUAL PARISH COUNCIL MEETING (AGM)
MINUTES  (19/04)
Monday 13 May 2019 at 7.55pm

1.
Signing of Declaration of Acceptance of Office forms following the recent elections
As the number of nominations was less than the number of vacancies, no election had been necessary. The six people nominated were deemed to be elected and all signed their Acceptance Forms which were witnessed by the Clerk.
2.
Election of Chair
Following discussion, IA was nominated as Chair by TJ and seconded by RB. IA was unanimously elected as Chair and signed his Acceptance of Office Form witnessed by the Clerk.
3.
Attendance & apologies for absence

Parish councillors attending:    Tim Johnson (TJ), Verity Brown (VB), Rory Burrow (RB), Tracy Rogers (TR), Ian Abbott (IA), Sue Todd (ST)
Clerk:
                                      Rob Cutts (RCu)

Guests:
  None 
Apologies:                                 Andrew Reid (AR)-Suffolk County Councillor, James Mallinder (JM) – District Councillor
There were four members of the public in attendance.

4.
Declarations of interest & requests for dispensations

There were none.

5.
Election of Vice-Chair

Following discussion VB was nominated by TR and seconded by TJ. VB was unanimously elected as Vice Chair and signed her Acceptance of Office form witnessed by the Clerk.

6.
Confirmation of Committee and Personal Responsibilities

Planning Committee – The PC once again delegated responsibility to comment on planning applications and planning issues on behalf the PC to a committee. The PC resolved that the committee would comprise four councillors: IA, TJ VB and the fourth member to be revolved around remaining councillors so that they could gain experience of the process. It was agreed that the Planning Committee would also be the first point of call for issues relating to the Conservation Area.
Village Hall – Councillors to attend VHC meetings & report back to PC in turn with exception of TJ who has family connection with VHC.

Joint Deben Parishes – Councillors to attend & report back to PC in turn. Where possible Clerk also to attend.

Emergency Plan – VB & ST

Highways & Rights of Way – TR

Tree Warden, Deben Estuary Plan, SWT Liaison & Environmental Issues – RB

7.
Councillors Register of Interests

Clerk reminded councillors of their legal obligations to keep the public Register of Interests up to date for themselves. ESDC have upgraded the online system and will be forwarding emails to give councillors access details to enable them to complete the information required. Clerk reminded councillors it is a criminal offence not to provide this information or to provide incorrect information.
8.
Review of employment policies & practices & appointment of Parish Clerk
RC advised that he was happy to continue with the current informal arrangements so long as this continued to suit the PC. These arrangements were agreed unanimously by the PC. The Clerk reminded the PC that as part of these arrangements the position of Clerk was subject to annual review at the May AGM each year. RC was asked to continue as the “Proper Officer” and “Responsible Financial Officer” of the council. Councillors thanked the Clerk for his work.He was proposed by IA and seconded by VB. He was unanimously re-appointed. 
Clerk reminded councillors that as and when a new Clerk was to be appointed it would be very likely that a formal contract of employment would be required, which could be obtained from SALC. He also advised that should councillors at any time wish to put a contract of employment in place he would be prepared to accept this.

9.
To agree & sign minutes of 2018 AGM dated 21 May 2018

The minutes were confirmed as a true and accurate record of the meeting and were approved by the council. The minutes were signed by the Chair.

10.
Matters arising from the minutes dated 21 May 2018

There were no matters arising.

11.
Finance Matters

The Clerk raised the issue of the Council’s inability to meet the transparency code requirements in 2018-19 that he had previously circulated. In the change of RFO during the year the Clerk had not received the Annual Governance & Accountability Return and Internal Audit Report from the outgoing Treasurer. The Clerk had therefore only been able to publish the audit report of which he already had a photo-copy. This has led to the PC being in breach of the Transparency Code.

The Council considered and approved the effectiveness of the council’s systems of internal control and audit whilst noting that the Clerk would be bringing forward proposals to further enhance these at the next meeting.

The Council approved Section 1 of the Annual Governance Statement 2018-19 which was signed by the Chair and Clerk.

The Council considered and approved the extracts of the itemized Receipts and Payments from the Cash Book, the year on year comparison of Receipts and Payments including the Statement of Variances.
The Council considered and approved the Receipts and Payments statement and Bank Reconciliation statement along with the Statement of s137 Local Government Act expenditure for the year and the list of expenditures in excess of £100 made during the year.

Following this consideration of the Council’s financial position, the Clerk as RFO was authorised by the Council to sign and date Section 2 Accounting Statements of the Annual Governance & Accountability Return 2018/19. The Council resolved unanimously to approve Section 2 and it was then signed by the Chair.

All the accounting statements referred to are available attached to these minutes and on the Council’s website at www.bromeswell.onesuffolk.net/admin.

12.
Suffolk Council’s Code of Conduct

Councillors unanimously agreed to abide by the Suffolk Councils Code of Conduct, a link to which had been previously circulated by the Clerk.

13.
Adoption of Standing Orders & Financial Regulations

These had been previously circulated. The Council reviewed the operation of Standing Orders & Financial Regulations in the preceeding year. They are in the standard NALC versions of these documents. Both the Standing Orders and Financial Regulations were adopted by the Council and were signed by the Clerk and Chair.

14.
Any Other Business
There was none.
15.
Date of next meeting

The next AGM of the Parish Council would take place at a date to be agreed in May 2020.

